NJRO-REG-T-060 - Flowchart - Transfer Extended Archive to Other Sponsor
NuTH Hosted Study team transferring extended archive to other Sponsor.

NuTH Study Team

Called from...
NJRO-REG-T-053 - Flowchart - Archive Destruction Approval - OthergSponsor

Obtain assurances from Other Sponsor prior to transfer of NuTH study documents:

* Sponsor to provide NuTH R&D teams and Pl with details on how to access their documents at the Sponsor’s new archiving location.
» Sponsor must request NuTH’s Pl approval prior to destruction of the NuTH study documents.

» That Sponsor arranges and pays for all courier services in the transfer from NuTH to Sponsor preferred location.

* File correspondence.

(Ref NJRO-GEN-WI-006 section 10.2.2)

{ Initiate study archive transfer for your team only. Select one of the options below J
Transfer archive stored locally at a NuTH site Transfer archive stored at APOGEE
{ (Ref NJRO-GEN-WI-006 section 5.6.4.4) (Ref NJRO-GEN-WI-006 section 5.6.4.3) J

. . ) (ref NJRO-GEN-WI-006 section 5.6.4.3)
« Liaise with other Sponsor for the transfer of the NuTH archive Identify APOGEE archive box numbers for this

documents to Sponsor. ] ] study and your team only.
« If they are no longer responsive then inform Sponsor that

archives will be destroyed after 30 days. i.e. Follow Sponsor

Approved option in NJRO-GEN-WI-006 section 5.6.2.

Y

Update your local Archiving Log (if used) that your part of the TMF (e.g.
ISF, Pharmacy (etc)) study file/box archives will be transferred to

Sponsor.
A
{ For each archive box, select your preferred transfer scenario for archives stored at APOGEE J
APOGEE Multi-Study Archive Box APOGEE Single-Study Archive Box
Review/update box retention date on APOGEE's
website.
l Y
{ Submit request for study archive box from APOGEE. { Submit request for study archive box from APOGEE. J
Remove files from archive box { Add box to transfer stack J
Request APOGEE to permanently close the archive Request APOGEE to permanently close the achive
file using email template NJRO-REG-T-037. box using email template NJRO-REG-T-037.
email email
Submit request to return study archive Box to APOGEE. J

!

‘ File transfer Correspondence J
v

{ Transfer archive to other Sponsor J
v

Inform NJRO when NuTH team specific
archives have been transferred.

Liaise with other NuTH Study Teams that study
archive to be transferred to other Sponsor in a
single transfer

l

Update local Archiving Log (if applicable).
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