
When you upload a file onto Q-pulse you also have to attach a PDF of that file.  

 

 

 

 

 

 

 

 

How to Save a File as a PDF 

Introduction 

A PDF is copy of your file 

that can not be modified 

but can still be viewed. 

Save your document as 

you normally would using 

the Save As command 

and name your 

document. 

Click Save As again but 

this time  change the save 

as type to a PDF. Do not 

change the name of your 

document. 

Click on the save icon. 

You will now have a 

document and PDF saved.  

You will need to upload both  

onto Q-Pulse. 


